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MINUTES OF PARISH COUNCIL MEETING HELD ON  
MONDAY 21ST DECEMBER 2009 

IN ST KENELM’S HALL AT 7.00PM 
 
 
1. Present:  Cllr David Haley (Chairman), Cllr Colin Alderman (Vice Chairman), Cllr Sue Bicker, 

Cllr Stephen Hodge, Cllr Tom Smith, Cllr Jonathan Stowell and Mrs Katherine Doughty (Clerk). 
 

Parishioners and visitors present:   5. 
 

Apologies for absence:   Cllr Chris Jones, District Cllr Warwick Robinson and County Cllr 
Rodney Rose. 
 
Due to bad weather conditions the Chairman delayed the start of the meeting slightly and 
opened the meeting at 7.05pm. 

 
2. Declaration of interest in agenda items if consi dered necessary:    
 

Item 6 – Caroline Brooks, Sports Solutions GB Ltd and Sharon Groth, Clerk, Witney Town 
Council – Redevelopment of West Witney Sports Ground.  Cllr Haley declared an interest being 
a resident on the east side of Brize Norton Road. 
 
Item 13 – Correspondence – Cllr Smith declared an interest being a Trustee of Minster Lovell 
Village Trust. 
 

3. Ripley Avenue Management Committee 
 

(a) Maintenance work 
 

Mrs Muller advised that there were no items of concern or reports of damage.  It was noted that 
there is a build up of moss around the perimeter of the safety surface in the play area.   
 
Action: Area is to be sprayed accordingly in the spring to remove the moss.  
 
Cllr Bicker advised that the goal mouths measure 100 square yards each (91.44 square 
metres).  Cllr Stowell has obtained and circulated to all Councillors, Astroturf product 
information.  It was agreed that the Clerk contact Verde Sports Ltd and an alternative company 
to obtain quotations to supply and install Astroturf with appropriate guarantees and reference 
details.   
 
Mrs Muller was thanked for her continued support at Ripley Avenue.  
 

· Private Access Agreement 
 
The Clerk advised that she had liaised with OALC regarding the draft contact, but they were 
unable to help further.  It was resolved that the Clerk obtain the services of a Solicitor who is to 
review the contract and advise of it’s legality.  Proposed by Cllr Smith, seconded by Cllr Stowell, 
carried unanimously. 
 
Clerk also to check legal ownership of the western boundary of Ripley Avenue Amenity Area 
using deeds or Land Registry mapping. 
 

4. Minutes of the previous meetings:   The minutes of the meeting held on 16th November 2009 
were accepted as a true and accurate record of proceedings.  Proposed by Cllr Alderman, 
seconded by Cllr Stowell, carried unanimously with one abstention due to absence from the 
meeting. 
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5. Trevor Bayliss, Stagecoach Bus Company – new S2 bus service. 
 
The Council welcomed Mr Bayliss, Manager of Witney and Banbury Depots and Mr Williams, 
Commercial Manager of Stagecoach Bus Company. 

 
Mr Williams discussed the roll out of the new doubledecker buses and the passenger 
consultation that was in the process of being undertaken on both the S1 and S2 routes.   
 
S1 service:- Oxford �  Witney �  Carterton. 
 
S2 service:- Oxford �  A40 �  Witney �  A40 �  Minster Lovell �  Carterton. The Service runs 
every 30 minutes with the first bus at 06.20 and the last bus at 19.40. 
 
Cllr Stowell advised that he understood that Stagecoach was exploring whether to discontinue 
the S2 service through the village.  Mr Williams responded by confirming that it is an option and 
that Stagecoach is currently open to public consultation.  This was in response to the Parish 
Council’s request for Stagecoach to assess the village service in an effort to avoid 2 buses 
passing each other along the Brize Norton Road and mounting the footpath when doing so (ie 
stagger the timetable differently) and representation from people boarding at Carterton 
regarding the added length of the journey.   
 
It was strongly emphasised by the Council that the village does not want to lose it’s S2 service 
as this would be regrettable.  The Chairman provided an account of the dangers exposed to 
footpath users, particularly those with young children, who are confronted with two large 
vehicles trying to pass each other.  Mr Williams advised that due to the 30 minute bus cycles, 
routes, customer expectations and financial implications, it was not possible to change the 
timetable whatsoever in order to avoid this situation.  
 
When questioned whether coaches could be used at quieter times instead of double-deckers, 
Mr Williams advised that although the buses may be empty at times travelling through Minster 
Lovell, when they reach the end of the route, they are busy thereby requiring the use of double-
deckers.  
 
Cllr Bicker queried the village bus timetable and advised that it does not cater for parishioners 
who wish to visit the new cinema in Witney or dine in Witney in the evening or weekends and 
require a later return.  This matter will be reviewed by Stagecoach. 
 
The Clerk advised that a long letter had been received from the Transport Representative of 
Witney Town Council strongly stating a case for the S2 service to continue as it is.  
 
Cllr Stowell proposed that the Parish Council’s response to the public consultation was that 
Minster Lovell should not be left without a regular bus service.  Seconded by Cllr Alderman, one 
against, carried.  Cllr Haley requested that Stagecoach seriously consider to resolve the current 
dangerous situation of two large buses passing each other every 30 minutes on the Brize 
Norton Road. 

 
6. Caroline Brooks, Sports Solutions GB Ltd and Sha ron Groth, Clerk, Witney Town Council 

– Redevelopment of West Witney Sports Ground. 
 

Ms Brooks presented the ‘exploration’ project which has been commissioned by Witney Town 
Council and a group of property developers into the redevelopment of West Witney Sports 
Ground.  The questionnaire forwarded by Sports Solutions GB Ltd was discussed (see 
Appendix A) and answers provided.      
 
Cllr Haley declared an interest being a resident of the eastern side of Brize Norton Road. 
 
It was resolved that the Parish Council strongly object to the relocation of West Witney Sports 
Club to Downs Road for the following reasons:- 
 
(1) The existing West Witney Sports Ground provides a green and open space for residents of 

Witney and is within walking or cycling distance for it’s Witney users.  It helps to provide a 
valuable green space between residential and industrial use. 
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(2) Deep concern is raised regarding the encroachment onto the parish boundary by further 
development.   

(3) Flood lighting being erected - flood light pollution is already experienced and further 
floodlighting would exacerbate the problem.   

 
Proposed by Cllr Haley, seconded by Cllr Smith, carried unanimously.  
 
Ms Brooks is to forward the presentation to the Clerk so that it can be added to the Council 
website so that parishioners can also make comment. 
 
A public consultation will be held in February/March 2010 to which the Council will be invited to 
participate. 

 
7. Warwick Robinson, District Councillor’s Report  
 

No report available due to absence from meeting.     
 

8. Rodney Rose, County Councillor’s Report  
 
No report available due to absence from meeting.  
    

9. Matters arising from previous meeting    
 
(a) Oxfordshire County Council matters 
 

Clerk to follow-up the continued flooding of the grass verge adjacent to the Burford Road – 
Upper Crescent area. 
 
It was noted that Thames Water has ploughed and commenced work on the most westerly 
grass verge opposite The New Inn public house. 

 
Clerk to pursue OCC’s outstanding actions (see action log), in particular vegetation cutting by 
Wychwood Farm.   

 
(b) Village allotments 
 

Cllr Stowell provided a written proposal for the creation of 12 full size garden allotments at 
Minster Lovell (see Appendix B).   
 
Current parishioner requirements are:- 
 
Full plots required – 7. 
Half plots required – 6. 
 
Cllr Alderman proposed that the Council accept the recommendations and make the required 
financial contributions contained in the proposal.  Seconded by Cllr Bicker, 1 abstention, carried.  
The Chairman thanked Cllr Stowell for his work.   
 
Clerk to explore the possibility of obtaining grants from OALC and other local or national bodies 
and whether the District Council planning fee could be waived. 

 
(c) WODC Flood Report update 
 

Updated report received from Richard Bennett and read out by the Clerk.  Clerk to continue to 
pursue for completion of the action points. 

 
(d) Village Lengthman 

 
Councillors confirmed that the draft job description was acceptable and that a rate of £10 per 
hour is payable.  The Lengthman is required to be self employed thereby administering their 
own tax and National Insurance. 
 



 

2009/88 

Clerk to draft an advertisement for the village noticeboard, Village News and publication in the 
Witney Gazette.  Insurance policy to be checked to ensure suitable cover is in place. 
 
Proposed by Cllr Alderman, seconded by Cllr Hodge, carried unanimously. 
 

(e) Other 
 
Mrs Pack has agreed to undertake maintenance to the bushes and ivy on the Burford Road 
stone bus shelter.  Clerk to re-confirm the Council’s requirements. 
 

10. Experimental One-Way System, Old Minster Lovell  
 

A copy of the Road Traffic Regulation proposal from OCC has been received which proposes to 
legally adopt the one-way system; this has also been published in the Witney Gazette.   
 
The Clerk referred to the February 2008 minutes in which clarification was provided by Mr 
Grant, OCC “…the one-way system is being implemented with a view that unless any major 
problems occur, the one-way system will stay.”   
 
And also that “Paul Wilson, Highways, OCC will liase with the Parish Council as to whether the 
one-way system is to be fully implemented at the end of the 3 month consultation period.  
Consultation for the general public will be available towards the end of this period.” 
 
The Clerk advised that Mr Wilson has received only 2 or 3 letters of concern on the subject and 
that the Parish Council has received only 3 letters. 
 
A letter from a parishioner was read that discussed the 3 month trial period and an appropriate 
meeting of the Parish Council to resolve whether the one-way system should be legally 
adopted, was questioned. 
 
Cllr Stowell referred to the Village Poll on the subject and informed that nearly 70% of 
responses from walkers and drivers were positive. 

 
It was resolved that parishioners be made aware of the consultation period by publicising on the 
village noticeboards and website.  Proposed by Cllr Stowell, seconded by Cllr Smith, carried 
unanimously.  
 
Clerk to re-inforce point 5 of the Parish Council’s letter to Paul Wilson dated 1 December 2008 
regarding overhanging vegetation by Windrush Farm. 

 
11. Finance  
 
(a) Payments due: 
 

Payee Details Amount £ 
St Kenelm’s Hall Management Committee 2009 Hall hire 360.00 
D F Williams Cleaning Services Ltd 3 x bus shelters cleaning 18.98 
Bookmarque Publishing Village News 74.75 
Cotswold Tree Surgery Bridge island work 270.00 
K Doughty – December salary  517.07 
Postage 6.16 
Expenses    69.99 
Total 

Salary (LC2-27. 10 hours per week) 

593.22 
 
It was agreed that the above cheques are signed.  Proposed by Cllr Hodge, seconded by Cllr 
Stowell, carried unanimously.   

 
(b) Funding requests:  None 
 
(c) Any other financial matters:  None 
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12. Planning applications and decisions  
 

Applications submitted to the Parish Council 
 
 

Ref. No. � Address � Proposed � Deadline for response to 
WODC �

1.   09/1540/P/FP  Woodlands, Old 
Minster Lovell 

Alterations to rear 
dormer window and 
insertion of new high 
level gable window.   

No objection.  

2. � 09/1376/P/CLP � 120 Brize 
Norton Road �

Certificate of lawfulness 
(to allow unrestricted 
use for B1 purposes 
and/or B2 use limited to 
use between 7.00am - 
6.00pm Monday to 
Friday and 7.00am - 
1pm Saturday).  �

1. Property Care Ltd has not 
been owners or occupiers 
of 120 Brize Norton Road 
for the previous 10 years 
– it has been occupied by 
Property Care Ltd since 
2003.   

 

2. Property Care Ltd has not 
been unlawfully using the 
site outside the agreed 
hours. 

 

3. It is very unreasonable for 
Property Care to start 
working before 7.30am 
and extending working 
hours beyond 1pm on 
Saturdays given the close 
proximity to residential 
dwellings.  This point has 
been consistently 
recognised in West 
Oxfordshire District 
Council’s previous 
planning decisions for 
120 Brize Norton Road.   

3. � 09/1219/P/CLE � 120 Brize 
Norton Road �

Certificate of lawfulness 
(To allow business 
activity on the site at 
7am). �

As above. 

   
Decisions made by West Oxfordshire District Council  Planning Authority   

     Ref. No. � Address � Proposed � Decision  �

4. 09/1208/P/FP Land adj to 42 
Upper Crescent 

Erection of detached 
chalet bungalow and 
associated parking (to 
allow increase to height 
of roof and alteration to 
porch). 

Grant subject to conditions. 

      
Decisions outstanding by West Oxfordshire District Council Planning Authority  

   Ref. No. � Address � Proposed � Decision  �

5. 09/1466/P/FP Sunnycroft, 
Burford Road 

Change of use from 
domestic to staff 
parking. 
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13. Correspondence  
 
1. Minster Lovell Village Trust – Cllr Smith declared an interest.  Cllr Haley proposed that the 

Parish Council re-nominates Mr Smith and Mr Bennett on Minster Lovell Village Trust.  
Seconded by Cllr Stowell, carried unanimously.  Letter of confirmation to be sent to Mr Bennett.   

2. Darren Hemmings, Assistant Arboricultural Officer, OCC – Lifting of crowns to over 5m to trees 
outside the Spar shop 

 
General:- 
 
1. Xmas cards from RAF Brize Norton and WODC. 
2. WODC LDF Update (with supporting minutes). 
3. Villager Community Bus Services Ltd. 
4. Rescue our Roof Appeal – St Kenelm’s Church. 
5. Minster Lovell Experience Projects. 
6. Oxfordshire Business Enterprises – leaflet. 
7. CPRE Oxon – November briefing. 
8. AONB magazine. 
9. Marie Curie Cancer Care info. 
10. CPRE Fieldwork magazine. 
11. Parish Transport Representative meeting and information pack. 
12. Caring Matters – Winter 09. 
13. Cotswolds AONB – December/January Update. 
14. Whosmybobby newsletter. 
15. The Oxfordshire Play Partnership – Play policy. 
16. Oxfordshire Rural Children’s Centre Project info. 
 
There followed a 10 minute parishioners’ question time.  No questions were raised. 
   
There being no further business the meeting closed at 9.00pm. 
 
Meetings:- 
 
· Parish Council Meeting Monday 18th January St Kenelm’s Hall 7.00pm 
· Parish Council Meeting Monday 15th February St Kenelm’s Hall 7.00pm 

 
 

 
 
Katherine Doughty 
Parish Clerk 
 
Signature of Chairman upon approval of Minutes ...................................................18th January 2010 
 
 
 
Copies of Minutes to:  
 
Rodney Rose, County Councillor. 
Warwick Robinson, District Councillor. 
Simon Hoare, District Councillor. 
 
 
 
 
 
 
 
 
 
 
Abbreviations:-  Parish Council – PC.  West Oxfordshire District Council – WODC.  Oxfordshire County Council – OCC
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Sports Solutions GB Ltd Questionnaire 
 
 
1.            Does Minster Lovell have any sports facilities? If yes, please can you explain what they are.  

  
Minster Lovell has sports facilities.  These include a bmx track, a tennis court, football and 
cricket facilities for adult and junior village clubs. 
  

2.            Do people living in Minster Lovell use the existing facilities at West Witney Sports Ground?  
  
Yes. 
  

3.            What are your views on the current facilities offered at West Witney Sports Ground?  
 
Shabby and out of date pavilion.  Field good and tennis courts good.   
  

4.            What are your views on the facilities at West Witney Sports Ground potentially being relocated 
to a site adjacent to the Witney Lakes site?  
  
Depends on the reasons for the move.  It will be moved too far out from the town which would 
not be in the best interest of either those wishing to partake in the activities or indeed the 
prosperity of the Club (example Marriots Close).  It would bring a decline in use of the Club.   
  

5.           How would any development at Witney Lakes/West Witney Sports Ground affect people living in 
the parish of Minster Lovell?  
  
Relocation to Witney Lakes would intensify building on the edge of Minster Lovell Parish 
boundary and would have a profound affect on the quality of life currently enjoyed by residents.  
It would also bring the urban sprawl much nearer to the village of Minster Lovell which is 
something that the Parish Council is urgently trying to resist.  
  

6.            As part of the proposed relocation there is the potential of floodlights being erected - would this 
have any effect on the people living in Minster Lovell?  
  
Flood lights would be of great concern to everyone living south of the B4047.  Detrimental flood 
lighting is already experienced by parishioners, from existing businesses along the Downs 
Road.  
  

7.            Please can you provide any further information that you think would be useful for this project.     
 

The relocation of the West Witney Sports Ground to the Witney Lakes would not be in the best 
interest of the residents of Minster Lovell and it is questionable what use Witney Town Council 
has for the future use of the ground.�
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Proposal for the Creation Of Allotments  
 

For Minster Lovell   
 
 
 
Proposal 
 
It is proposed to create 12 allotments on a site adjacent to the Burford Road on the eastern 
edge of the Village. The land would be leased from Farmer Strainge for an annual rent of 
£500. The lease arrangement will be drawn up for an initial period of 5 years with the 
expectation of further extensions to the lease thereafter.  
 
Management 
 
For the first year (2010) the site will be managed by Minster Lovell Parish Council. Allotment 
holders, once on site, will be encouraged to form their own association that will be expected 
to take over the management of the site in stages. By the end of the year, full day-to-day 
management will be expected to be in the hands of the allotment holders association. 
 
After the first year, the Parish Council will retain rights to approve future allotment holders to 
ensure that priority is always given to residents of the village. 
 
The Site (see attached plan) 
 
The site will be divided into 12 full size plots of approximately 105 sq metres. Some of these 
plots will be subdivided into half plots of approximately 50 sq metres. The exact balance 
between full and half sized plots will be driven by demand. Current indications suggest 6 half 
plots and the rest (ie 9) full size. 
 
The annual rent, to be paid in the first week in January in advance, will be £30 for a full size 
plot and £15 for a half size. Water charges will be paid by the plot holders pro rata to their 
holdings. 
 
Water will be provided in the form of 4 troughs as shown on the plan. It will not be possible to 
use hosepipes. 
 
Car parking will be available at the western end of the site on sandstone quarry chippings. 
 
Start Up Costs 
 
The Parish Council is requested to fund the start up costs as follows: 
                                                                                                 £ 
                                 Thames Water Connection                     
                                  (£200 of this already paid)                 1,225  (ex VAT) 
 
                                 Laying of Supply pipe                            150 
                                 Troughs (4), Pipe and fittings                300 
 
                                 Sandstone ‘hardcore’ for Car Park        250  (incl laying) 
 
                                                               TOTAL              £ 1,925 
 
 
 
Running Costs 
 
Annual rental income from 12 plots will be £360. Rental to Farmer Strainge will be £500. It is 
proposed that the Parish Council makes an annual grant to the Allotment Association to meet 
the cost of this shortfall. 
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Legal Agreements 
 
There will be a legal agreement between Minster Lovell Parish Council and the landowner 
covering the use of the site for allotments. 
 
Further legal agreements will be signed between the Parish Council and individual 
plotholders. These will deal not only with rent, but also obligations for plot maintenance, 
notice periods on either side as well as practical issues such as hut size and the keeping of 
animals such as chickens (not cockerels) and pigeons. No large animals such as pigs, goats, 
sheep etc will be allowed. 
 
 
 
JGFS 
21/12/09 
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Actions identified at the meeting held on 17 Septem ber 09 with 
Richard Bennett, Drainage Engineer and Stephen Murp hy, Principal Engineer, WODC (items 1-6) 

and Minster Lovell Parish Council and Brize Norton Road flood improvement work (item 7). 
 
 
 
Map 
Ref 

Actions agreed Comments/Progress 
made 

1 Blocked culvert beneath the raised causeway to Wash Meadow, 
currently filled with silt. 

OCC to undertake. 
Gordon Hunt has passed 
this on to Maintenance 
team in OCC. 

2 Road gullies and road drainage improvements required at The 
Swan so that water drains below ground level across the road 
towards the culverts. 

OCC to undertake. 
Possibly carry out works 
at the same time as the 
scheme near The Old 
Bakehouse. April 2010? 

3 Open and blocked road gully to be cleared (next to The Old 
Bakehouse). 

OCC to undertake. 
Gordon Hunt has passed 
this on to Maintenance 
team in OCC 

4 Water is discharged onto the highway from adjacent fields. 
Although Mr Jack has met Mr Abraham the problem is yet to be 
resolved. The amount of water discharged at this point greatly 
increases the problems further down the street. 

WODC to oversee 
flooding improvements to 
ensure work is 
undertaken. New ditch 
and controlling device to 
be included in DEFRA 
Scheme. 

5 Drainage could be placed beneath the lane (next to Windrush 
Cottage) to discharge into the ditch running perpendicular to the 
river, depending on funding.  This would be dependant on the 
ditches in Wash Meadow being cleaned out first by the private 
owners to facilitate dispersal of water, otherwise we are just 
transferring flooding gardens in one part of the village to another.  
Please note that under this lane there are various sewer pipes, 
water pipes and other services, so the work involved would be 
considerable. 

Richard Bennett to apply 
for funding from DEFRA 
for scheme – Nov09. 
Better route identified 
through field next to 
The Old Bakehouse into 
ditch flowing to The 
Windrush further 
downstream.  Money if 
approved will be available 
April 2010. Application 
form sent 30/11/09. 
Decision will be made in 
February. 

6 River Windrush to be dredged to prevent further bank erosion 
and flooding. 

Environment Agency to 
be approached. 

7 Drainage proposal to create ditch and pond on farmer’s land. To be created in January 
or April 2010.  Annual 
maintenance to be 
discussed with Parish 
Council. 
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