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MINUTES OF PARISH COUNCIL MEETING HELD ON  
MONDAY 21ST JULY 2008 

IN ST KENELM’S HALL AT 7.00PM 
 
 
1. Present:  Cllr David Haley (Chairman), Cllr Colin Alderman, Cllr Sue Bicker, Cllr Stephen Hodge, 

Cllr Chris Jones, Cllr Tom Smith, Cllr Jonathan Stowell and Mrs Katherine Doughty (Clerk).   
 

Parishioners present:   6. 
 

Apologies for absence:   County Councillor Rodney Rose.  
 
The Chairman opened the meeting at 7.00pm and welcomed new Councillor Chris Jones to the 
Parish Council as a co-opted member.  A Declaration of Acceptance of Office form and Register 
of Member’s Interests form having been completed. 
 
The Chairman thanked Cllr Alderman for standing in for him at the Patronal Eucharist and 
presenting the Bibles to St Kenelm’s School Leavers. 

 
2. Declaration of interest in agenda items if consi dered necessary:    

 
Cllr Bicker – Item 7 (d) Posts opposite Bridge Cottage and Grass Cutting – Cotswold Tree 
Surgery is a family member. 
Cllr Smith – Item 15 Local Development Framework. 
Cllr Haley – Item 16 Correspondence – from a family member. 

 
3. Ripley Avenue Management Committee 

 
(a) Maintenance work 
 

Mrs Bridget Muller reported that part of the play area fencing is sagging in the middle and needs 
some attention.  The Clerk has requested that Mike Ford take a look and repair as necessary – it 
was noted that this needs to be completed promptly due to the safety of the fence.   
 
From the monthly inspection sheet received, it was noted that there was an increase in the 
irresponsible disposal of cigarette buts and chewing gum in the play park which is causing 
concern.  It was resolved that the Clerk purchase a bin that can be mounted on the fencing 
inside the play park at a cost of up to £50.  Proposed by Cllr Alderman, seconded by Cllr 
Stowell, carried unanimously.  Mrs Muller agreed to maintain and empty the bin as necessary. 

 
The Clerk reported that some anti-social behaviour had been reported (late night noise and 
inconsiderate behaviour).  The reports were forwarded directly to the local PCSOs for late night 
patrols of the Amenity Area. 
 
It was agreed that the Clerk check the current patrol times of the PCSOs and invite them to the 
next meeting for discussion.  Weekday late evenings and weekend patrols are required for 
Ripley Avenue and Old Minster Lovell.  Clerk also to obtain the dates for future mobile police 
station visits and publish in the Village News. 
 
RoSPA’s spring report has been received with comment only regarding the entrance to the field 
from the western gate needing to be levelled.  A copy of the report was sent to all Councillors in 
the circulating file; copied to Mrs Muller and Mrs Smith on behalf of Minster Lovell Playing Field 
Trust. 
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(b) Bike ramps 
 

Two areas were discussed:- 
 
1)   Insurance – the new insurance policy is with Cllr Hodge for reading. 
2)   Clear specification of design.  A formal architects drawing is required for the purpose of 

creating the jumps and thereafter, ensuring that they have not been altered. 
 
It was agreed that Cllr Hodge, Cllr Bicker and Cllr Jones meet to draw up a clear and concise 
specification of the plan that details full dimensions for each jump/feature (to include cross-
sectional and birds-eye view).  After the plans are finalised, the procedure will then be as 
follows:- 
 

· The plans will be reviewed and approved by Roger Davies, Oxfordshire Playing Fields 
Association/RoSPA. 

 
· An extraordinary Council meeting to be held to review the final plans. 
 
· The plans will then be given to parents/helpers to construct and maintained to that specification. 
 

The process was proposed by Cllr Haley, seconded by Cllr Alderman and carried unanimously. 
 

(c) Other  
 
· Children’s football training 
 

Mr Crozier has responded to the Clerk’s letter advising that the training is no longer cost 
effective due to payment of public liability insurance and that he will cease the football training.  
Only informal ‘kick-abouts’ will be held with children and their parents.  

 
· Weeds in Ripley Avenue 
 

Mrs Cox, Ripley Avenue, contacted the Clerk to report an unacceptable level of weeds along the 
roadside in Ripley Avenue and requested that we take appropriate action. 
 
It was resolved that we request Oxfordshire County Council survey the village and spray as 
required.  Proposed by Cllr Hodge, seconded by Cllr Alderman.  Carried unanimously. 

 
4. Minutes of the previous meeting:   The minutes of the meeting held on 16th June 2008 were 

accepted as a true and accurate record of proceedings.  Proposed by Cllr Alderman, seconded 
by Cllr Stowell, carried unanimously. 

 
5. Warwick Robinson, District Councillor’s Report 

 
No report available due to absence. 
 

6. Rodney Rose, County Councillor’s Report 
 
Cllr Rose had advised that the B & E Transport planning application was due to be determined 
today.  Following a phone call to the Clerk over the weekend, it was discovered that the Parish 
Council’s response had not been presented to the planning committee despite being sent 
several months previously and its’ safe receipt confirmed.  A copy was emailed to Cllr Rose who 
liaised with a representative of the planning committee to ensure the Council’s response was 
taken into consideration. 
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7. Matters and actions arising from previous meetin g. 
 
(a) Oxfordshire County Council matters 
 
· New bus shelter at Bushey Ground     
 

Quote received from G Hill & Sons Ltd for the new bus shelter hardstanding at £181.00 + VAT.  
Cllr Stowell proposed that this be accepted, seconded by Cllr Bicker, agreed unanimously. 
 
Clerk to contact Toby Toms, OCC to request that the bus stop pavement height be increased in 
accordance with the other village bus stops. 

 
· Old A40 Car Park 
 

A meeting took place with Cllr Alderman, Cllr Stowell, Cllr Bicker, Gordon Kelman (Highways, 
OCC) and David Godfrey (Footpath Secretary, Rambler’s Association) on Wednesday 25 June 
at the Old A40 western layby.    
 
It was noted that ramblers are never recommended to begin walks in Minster Lovell and as such, 
a car park would not benefit them. 
 
Mr Kelman raised no objections to the creation of a car park and it was agreed that he will 
forward a quote for installation of a removable height barrier, clearance of the site and 
appropriate painting of the road.  
 
Clearance of the site had very quickly taken place and travellers had moved in.  It was 
understood (albeit hearsay) that OCC had settled them temporarily for humanitarian reasons. 

 
It was agreed that the Clerk contact the Travellers’ Liaison Officer, OCC to ascertain what the 
terms of the settlement are and to advise that it could have been better handled if the Parish 
Council were advised first so that accurate understanding of the settlement can be relayed to 
parishioners.  
 
Clerk to pursue the quote with Gordon Kelman and check that the nearby footpath is still to be 
overhauled by Countryside Service, OCC. 
 

(b) Location of Recycling Bins 
 

In response to the Clerk advising that there is nowhere suitable for a recycling site within the 
village, Bob Lightfoot, WODC has suggested a mini-recycling centre instead.  These are 1.32m 
wide x 1.48m high and are freestanding mounted to a node post in the ground so that they can 
be very easily moved around and kept clean and tidy.   
 
The Parish Council was encouraged by this approach and the bins are far more friendly in the 
village.  However, before considering the idea further, some queries need to be answered (ie 
how often are they emptied – does a separate recycling truck empty it with noise implications – 
are the bins flammable?)  The Council suggested sites to consider for the location of the bins. 
 

(c) Refurbishment of grass verge by Spar Shop 
 

Paul Wilson has responded advising that the revised plan is acceptable.  There is little funding 
available from the County Council although some monies may be possible.  The proposed 
birdsmouth fencing is half a metre high. 
 
When asked how effective Paul Wilson felt the scheme would be, he advised that there are no 
guarantees that people will not try to jump the fencing and the only practical solutions are higher 
fences or very prickly bushes. 
 
It was resolved that the revised plan (consisting of additional bollards and wide footpaths at the 
edge of the car parks) remain, but that the Clerk approach Paul Wilson to obtain costings for the 
use of concrete grass blocks and diagonal paths from the roadside (no fencing or bushes 
required). 
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(d) Other 
 
· Experimental One-Way system, Old Minster Lovell. 

 
The Clerk referred to the action sheet containing Paul Wilson’s responses to the various 
comments raised (see appendix A). 
 
The Clerk has specifically asked for receipt of the speed surveys, repair of the roads and 
footways to be marked (to be copied to Rodney Rose when chasing).  Specifically, the state of 
the road on the approach to the bridge from Witney is to be mentioned to Paul Wilson as 
approximately 4 inches of rain collects in this area. 
 
Use of the footway was discussed and it was resolved that it should be used as a footway and 
not a footway and cycletrack.  This is consistent with advice from OCC Highways. 
 
Councillors raised the driving of one parishioner who purposely drives against the direction of 
the one-way system.  Once parishioner’s address is established, the Clerk is to contact PCSO 
Rabson for appropriate contact to be made. 

 
· Car park Charterville Close 
 

The state of the car park continues to be a problem and it has still not been resurfaced.  Clerk to 
write to the Chief Executive of Cottsway to resolve. 

 
· Posts opposite Bridge Cottage 
 

Cotswold Tree Surgery has supplied a quote of £100 plus materials to install the 7 bollards 
opposite Bridge Cottage (MDP Fencing is uncontactable). It was agreed that the bollards be set 
in concrete to below grass level to enable the grass to grow around the posts.  It was proposed 
that the Parish Council accept the quote.  Proposed by Cllr Haley, seconded by Cllr Stowell, 1 
abstention and interest declared by Cllr Bicker due to family member, carried. 

 
· Black & white signpost, Old Minster Lovell 
 

It was resolved that the new signpost is acceptable. 
 

· Grass cutting  
 

(a) Please refer to the Minutes of the Meeting held with WODC (see Appendix B).  A credit 
note is to be received to reimburse for missed cuts. 

 
(b) Damage to fencing – 16 Upper Crescent.  (Cllr Bicker declared an interest as Mrs Taylor 

is a family member). 
 

Since the last village grass cut on the 23 June, Mrs Taylor of 16 Upper Crescent 
contacted the Clerk to report damage to her boundary fencing – she believes this was 
done by WODC grass cutting contractors a couple of weeks ago.   
 
16 Upper Crescent is on the corner of Wychwood View/Upper Crescent. The Clerk took 
photos from both sides of the fence showing the severe damage.  Mrs Taylor firmly 
believes that WODC are the offenders even though she didn’t actually see them doing it.   
Cllr Smith proposed that the photos are forwarded to WODC and asked whether the 
machinery operators have anything to say in the matter.  Seconded by Cllr Alderman, 1 
abstention due to declared interest, carried. 

 
8. War memorial update 
 

The Clerk met with Witney Town Council’s Clerk to review their Remembrance Service 
procedures, particularly in relation to traffic management.  A Road Closure Order form has been 
obtained and needs to be completed promptly.  
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It was agreed that representatives of Minster Lovell’s churches and organisations meet to briefly 
discuss this and any other pertinent issues in good time for the November service.  Clerk to 
organise a meeting.  In the meantime, the Clerk is to complete the Road Closure Order 
paperwork and ask Ted Cambray for use of the microphone/speakers. 
 

9. Finance  
 
(a) Payments due: 

 
Payee 
 

Amount £ 

WODC – RoSPA Spring Inspection 108.10 
G Hill & Sons Ltd – Ripley Av bin area 1128.00 
Viking direct – printer toner and paper 71.15 
D F Williams – bus shelter cleaning 12.93 
K Doughty – July salary  340.77 
   Quarterly telephone  40.00 
   Postage     2.43 
   TOTAL 383.20 
Oxfordshire Playing Fields Association – membership renewal 30.00 

 
It was agreed that the above cheques be signed.  Proposed by Cllr Stowell, seconded by Cllr 
Hodge, carried unanimously.   

 
(b) Funding requests: None. 

 
(c) Any other financial matters:  
 
· It was proposed by Cllr Alderman that Sections 1 and 2 of the 2008 audit form be signed.  

Seconded by Cllr Stowell, carried unanimously. 
 
· The Clerk distributed to all Councillors up to date accounts (attached to master copy of these 

minutes).  
 
10. Laying of new water mains B4047 
 

Thames Water has kindly updated the Parish Clerk on the roadworks being undertaken locally:- 
  

· Burford Road surface - The whole length and width of the Burford Road through the village will 
be resurfaced. Timescales currently unknown. 
 

· Girders at Burford Road/Brize Norton Road junction - These are going to be replaced with short 
girders, thereby no longer compromising sight lines at the junction.  To be undertaken by 13 July 
– this deadline has now been missed. 
 

· Roadworks/three-way traffic lights at Witney Motor Auctions junction - The works at this junction 
are due to be completed by 27 July. 
 
It was resolved that the Clerk contact Brian Boston of Thames Water again for an update on 
these issues and to report on completion of works. 
 

11. Street lighting, Lower Crescent 
 

The Clerk reported that through speaking with Streetlighting Dept, OCC, there may have been a 
streetlight at the junction point in Lower Crescent in the past, but it was unknown why it was 
removed.  The request would have had to come from the Parish Council if a parishioner wanted 
it to be removed.   
 
To install a new light in Lower Crescent on a suitable electricity pole will cost approximately £350 
subject to a survey.  OCC only maintain existing streetlights – they do not have any funds for the 
installation of new lights. 
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It was felt that further investigation was needed because the electricity supply to a previous light 
may have been sourced and paid for, by a Lower Crescent resident and the pole may be on 
private property.  Clerk is to check with Southern Electric after the pole numbers have been 
ascertained. 
 

12. Oxfordshire Village of the Year 
 

A meeting of the sub-committee is to be held on Wednesday 24th July to discuss actions 
resulting from reviewing the questionnaire.  

 
13. Flooding in Old Minster Lovell 
 

The Clerk read a letter of response from Environmental Services, WODC.  Kevin Jack, Engineer 
is to contact Mr Abraham to discuss the problem of water leaving his land and possible solutions 
available.   

 
14. Planning applications and decisions  
 
New applications  

 Ref. No.  Address  Proposed  

08/1139/P/FP � 37 Brize Norton Road � Construction of new vehicular access.  1. �
Comment only that close to busy junction. 

08/1096/P/FP � Land to the rear of 23 Cotswold Close � Erection of detached dwelling.  
(Two letters of objection received 
from parishioners)�

2. �

Minster Lovell Parish Council strongly objects to this application as it is contrary to the following 
West Oxfordshire Local Plan 2011 policies:- 
 

· BE2 - (a), (c) 
 

The proposal’s size and scale is excessive and overbearing for the size of the plot and 
disrespects the existing scale, pattern and character of the surrounding area.   

 

The proposal creates an unsatisfactory environment for people living in the area due to its’ 
close proximity. 

 

· H2 - (e) 
 

The proposal will create unacceptable living conditions for existing neighbours and residents 
due its’ close proximity to neighbouring properties. 

 

This is backland development. 
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08/1076/P/FP � Hillside, Burford Road � Erection of extensions to dwelling.  
Erection of detached garage with 
home office over and stable block.  
Construction of manege. �

3. �

Minster Lovell Parish Council strongly objects to this application as it is contrary to the following 
West Oxfordshire Local Plan 2011 policies:- 
 

· BE2 – (a), (b) 
 

The proposal’s scale is excessive and is out of character for the area.  The size, scale and 
design is incongruous for a property in a conservation area.  
 

The proposed materials are unsympathetic and do not respect or enhance the existing 
property or other properties in the area. 
 

· BE3 – (a)   
 

The amended access route does not allow for the safe and convenient circulation of traffic 
both within the development and externally to nearby facilities, via Minster Lovell’s one-way 
traffic system. 
 

· H2 – (a) 
 

The proposed development to the house and home office will erode the character and 
appearance of the surrounding area. 
 

· BE5 
 

The proposal does not preserve or enhance the environmental character of the Conservation 
Area.  The character and appearance of the area will be eroded by this unsympathetic 
development. 

08/1086/P/FP � 38 Upper Crescent � Erection of dwelling with integral 
garage and construction of new 
vehicular access.  

4. �

Minster Lovell Parish Council objects to this application as it is contrary to the following West 
Oxfordshire Local Plan 2011 policies:- 
 

· BE2 – (a), (b), (c) 
 

The proposal’s size and scale is excessive for the plot size and does not respect the existing 
scale, pattern and character of the surrounding area.  The size, scale and design is 
incongruous for a property in this area being a two storey house. 

 

There is not sufficient distance between the proposed dwelling and neighbouring properties, 
thereby failing to meet WODC’s ‘back-to-back’ distance requirements.   

 

The proposal creates an unsatisfactory environment for people living in the area. 
 

· BE3 – (b) 
 

Access onto the B4047 – a dangerous and very busy road.  If this application were granted, it 
would create unsafe movement of all vehicular traffic on the surrounding highway network 
and would set a dangerous precedent, including if further properties are built. 
 

08/1039/P/FP � 42 Upper Crescent � Erection of detached chalet bungalow 
and associated parking. �

5. �

Minster Lovell Parish Council object to this application on the following basis:- 
 
Policy BE3 – Provision for Movement and Parking – The Parish Council raises concern of the 
safe movement of vehicles in and around the proposed site/highway junctions. 
 
The Parish Council agrees with the District Council’s refusal comments of the previous 
application number 08/0535/P/FP despite a modest reduction in property size.  (“The proposed 
dwelling by reason of its siting and massing will appear as cramped, incongruous addition to the 
existing rural and open character of the approach into Upper Crescent and will adversely affect 
the setting of the Listed Building at no 39 Upper Crescent.  Therefore the proposal is considered 
to be contrary to Policies BE2, BE8 and H2 of the adopted West Oxfordshire Local Plan 2011”).  
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08/0951/P/FP � Happy Days, Burford Road � Erection of single storey rear 
extension with accommodation in roof 
space above. �

08/0952/P/LB� Happy Days, Burford Road � Internal and external alterations to 
include erection of single storey rear 
extension with accommodation in roof 
space above. 

6. �

Minster Lovell Parish Council strongly object to these applications on the following basis:- 
 

· Contrary to Policy BE2 (a) – the applications are not well-designed and do not respect the 
existing scale, pattern and character of the surrounding area, being an Area of 
Outstanding Natural Beauty and Conservation Area.   

 

· Contrary to Policy BE2 (b) – the extension does not respect or enhance the form, siting, 
scale, massing and external materials and colours of adjoining buildings.  The proposed 
materials are felt to be incompatible/inappropriate with the existing property.  The size and 
scale of the extension is out of proportion to the bungalow. 

 

· Contrary to Policy H2 (b) – the applications will adversely affect features of historical, 
architectural or ecological importance and their setting.  The second storey aspect of the 
application is most concerning especially as the property is a Listed Charterville 
bungalow. 

 

· Contrary to Policy BE7 – the applications do not preserve or enhance the Listed 
Charterville bungalow and are not in scale or sympathy with the original character of the 
building.  The use of the proposed materials are incompatible with the property. 

 

· Contrary to Policy NE4 – the applications do not conserve and enhance the Cotswolds 
AONB. 

08/0947/P/FP � 118 Brize Norton Road � Erection of one and a half storey side 
extension, front porch and insertion of 
dormer windows to both roof slopes. �

7. �

Minster Lovell Parish Council wishes to comment only that consideration be paid to overlooking 
of neighbouring gardens from the proposed first floor dormer windows.  

 
Decisions made by West Oxfordshire District Council  Planning Authority  

 Ref. No.  Address  Proposed  Decision  

8. � 08/0704/P/FP � J S Motor Services 
Ltd, Bushey Ground �

Erection of two storey front and 
single storey side extensions. �

Grant subject to 
conditions. �

9. � 08/0841/P/FP � 5 Ripley Avenue � Erection of conservatory. � Grant subject to 
conditions. �

10. � 08/0892/P/S73 � 120 Brize Norton 
Road �

Non compliance with condition 
4 of planning permission 
W97/1471 to allow operating 
hours Monday-Friday 7am-6pm 
and 8am-3pm on Saturdays. �

Refuse. �

11. � 08/0821/P/FP � 30 Brize Norton Road Erection of detached garage 
with store over. �

Refuse. �

 
Decisions outstanding by West Oxfordshire District Council Planning Authority   

 Ref. No.  Address  Details  Decision  

12. � 08/0850/P/FP � Worsham Reservoir, 
Burford Road �

Construction of covered water 
service reservoir with 
associated sampling 
house/control building and new 
vehicular access. �
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13. � 08/0717/P/FP � 138 Brize Norton 
Road �

Erection of four dwellings with 
work at home facilities.  New 
vehicular access. �

 

14. � N/A � 115 Brize Norton 
Road �

Extension of existing waste 
recycling facility to 
accommodate new plant, 
building, vehicle parking/skip 
storage area and weighbridge. �

 

 
15. Local Development Framework 
 

 
The Chairman outlined the Local Development Framework.  Cllr Smith declared an interest in site 253.  
The Parish Council’s response to the two new sites submitted are detailed in Appendix C. 
 
16. Correspondence 
 
Correspondence of interest:- 
 
1. Oxfordshire Partnership 2030 Consultation – Oxfordshire Partnership is developing a 

sustainable community strategy for Oxfordshire and welcomes comments and opinions on their 
draft strategy. 

2. OCC – Review of Octabus Dial-a-Ride Service – OCC with WODC provides a door-to-door 
transport service for disabled and mobility impaired people and the contract is under review – 
would like to receive our justification for continuing this service. 

3. Letter from Mrs Dawn Haley regarding the one-way system.  The Chairman declared an interest 
with correspondent being a family member.  Cllr Stowell offered to measure the extra mileage 
concerned.  For debate at next meeting under one-way system. 

4. Letter from Mrs D Holloway regarding the lack of a push button crossing.  Clerk to formerly 
acknowledge the letter.  The PC has raised the question of this with OCC and there are a 
number of reasons why it is not a feasible option for this type of crossing on the B4047. 

 
General:- 
 
5. West Oxfordshire Citizens Advice Bureau Annual Report. 
6. Caring Matters newsletter. 
7. Cycling with children poster & info. 
8. Oxfordshire Business Enterprises – general info. 
9. WODC Creating Futures newsletter. 
10. Oxfordshire Highways Annual Report. 
11. Meeting of the Standards Committee. 
12. “Shaping Futures” West Oxfordshire – WODC. 
13. Countryside Voice. 
14. OALC Update for Members & AGM Minutes. 
15. “Contacting your Councillor” info. 
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16. CPRE Oxfordshire bulletin. 
17. ORCC Spring/Summer Review. 
18. Countryside Service Annual Report. 
19. Cotswolds AONB Spring 08 newsletter. 
20. Cotswolds Conservation Board – Board Meeting Minutes. 
21. Thames Valley Police Authority – consultation on 21 July 08. 
22. OCC/SEERA – Partial Review of RPG9 and the Draft South East Plan – Review of Sub-

Regional Allocation of Land-Won Aggregates. 
23. ORCC News Bulletin. 
 
There followed a 10 minute parishioner’s question time.   The following items were raised. 
 
· Poor state of repair of footpath from St Kenelm’s Hall to the Burford Road – Clerk to report to 

OCC. 
 
· There is a dangerous branch overhanging the most northern Lime tree along the Brize Norton 

Road – Clerk to report to OCC. 
 
· Parishioner requested a response to a question raised at the last meeting regarding surface 

water drainage from Cotswold Close.  Clerk to pursue an answer and report to parishioner. 
 
There being no further business the meeting closed at 9.27pm. 
 
Meetings:- 
 
· Parish Council Meeting – Monday 18th August – St Kenelm’s Hall – 7.00pm. 
· Parish Council Meeting – Monday 15th September – St Kenelm’s Hall – 7.00pm. 
 
 
 
 
 
 
Katherine Doughty 
Clerk 
 
Signature of Chairman upon approval of Minutes ..........................................................18th August 2008 
 
Copies of Minutes to:  
 
Rodney Rose, County Councillor. 
Warwick Robinson, District Councillor. 
Simon Hoare, District Councillor. 
 
 
 
Abbreviations:-  Parish Council – PC.  West Oxfordshire District Council – WODC.  Oxfordshire County Council – OCC. 
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Actions Arising from Parish Council Meetings & Othe r Business Considerations 
 
No. Meeting 

Date 
Agenda Subject/ 
Business 
Consideration 

Action Required Action Taken Date of 
Action  

Outcomes Further    
Actions 
Required 

1 1-Jul-07 MA - Charterville 
Close 

Write requesting prompt 
action. 

Complete. 30-Jun-08   

2 17-Sep-07 Village 
Maintenance 
Issues 

(1) Footbridge inbetween 
church and Wash 
Meadow needs to be 
repaired. 

Spoken to Dan 
Weeks, 
Countryside 
Service.  All 
village actions 
will be 
undertaken in 
the forthcoming 
weeks.  A lot of 
work is to be 
done to overhaul 
our footpaths. 

7-Feb-08   

3 17-Mar-08 War Memorial Liaise with Kieran 
Murphy, Streetlighting re. 
relocation of street light. 

Emailed. 16-Apr-08   

4 17-Mar-08 War Memorial Liaise with Street 
Nameplates, WODC to 
relocate Brize Norton 
Road street signs onto 
walls. It has been 
requested that the street 
sign for O'Connors Road 
(on corner of 
Drylands/Wenrisc Dv) is 
replaced at the request of 
a parishioner - worn/tatty. 
Clerk to assess areas and 
liaise with WODC 
accordingly. 

Replacement 
O'Connor's 
Road nameplate 
requested.  Wall 
on Brize Norton 
Road in need of 
repair before 
nameplate to be 
moved. 

   

5 20-May-08 Question Time Display Spar Shop grass 
verge plans once OCC 
approval is received.  
Distribute copies to 
properties adjacent to the 
Spar Shop. 

Awaiting 
response from 
Paul Wilson first. 
* 

   

6 16-Jun-08 Ripley Avenue 
Management 
Committee 

Ask Mike Ford to fill some 
mud in worn path at 
western gate entrance to 
field. 

    

7 16-Jun-08 Ripley Avenue 
Management 
Committee 

Remove dumped garden 
furniture from Amenity 
Area - residents/WODC. 

None.  Now removed.  

8 16-Jun-08 Ripley Avenue 
Management 
Committee 

Arrange sub-committee 
meeting with SH, SB, TS 
& Roger Davies when 
new insurance policy is 
received. 

    

9 16-Jun-08 Ripley Avenue 
Management 
Committee 

Pursue insurance and 
liaise with Mr Crozier as 
necessary. 

Correspondence 
received - for 
review. 

   

10 16-Jun-08 Ripley Avenue 
Management 
Committee 

Arrange extraordinary 
meeting with WODC to 
discuss ways to improve 
current grass cutting 

In progress. 30-Jun-08   
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current grass cutting 
service. 

11 16-Jun-08 OCC matters Obtain quote from G Hill & 
Sons for hardstanding at 
new bus stop. 

Complete.    

12 16-Jun-08 Location of 
recycling bins 

Advise Bob Lightfoot that 
the PC opposes any 
further recycling site plans 
at the current location.  

Complete. 30-Jun-08   

13 16-Jun-08 Refurbishment of 
grass verge by 
Spar shop 

Request financial 
contribution towards 
scheme from Spar UK 
Ltd. 

    

14 16-Jun-08 Refurbishment of 
grass verge by 
Spar shop 

How high is the proposed 
birdsmouth fencing? 

50cm above 
ground level. 

7-Jul-08   

15 16-Jun-08 Refurbishment of 
grass verge by 
Spar shop 

How effective is the 
scheme perceived to be?  
Alternatives. 

There are no 
guarantees that 
people will not 
try to jump the 
fencing but how 
can this be 
controlled apart 
from higher 
fencing or very 
prickly bushes. 

7-Jul-08   

16 16-Jun-08 Refurbishment of 
grass verge by 
Spar shop 

Subject to OCC agreement, obtain quotes 
for all elements of the work (3 quotes). 

   

17 16-Jun-08 Experimental 
One-Way system, 
Old Minster Lovell 

Issues to be raised:- Complete. 24-Jun-08   

   1)  Footway is less than 
1.2m. 

    

   2)  Carriageway has not 
been repaired. 

    

   3)  No pedestrian signs on 
the ground. 

    

   4)  Giveway road 
markings are too far back 
to visibly see oncoming 
traffic. 

    

   5)  Grass verge to be cut 
on the eastern arm. 

    

   6)  Request copies of 
traffic surveys. 

    

   7)  Poor sight-line at the 
give-way point on the 
bridge is poor.  Could a 
mirror be installed to see 
oncoming traffic? 

    

   8)  Lots of one-way signs.     

   7)  Awful road markings.     

   9)  Please clarify whether 
cyclists are permitted to 
use the footway on 
Windrush Hill. 

    

18 16-Jun-08 Experimental 
One-Way system, 
Old Minster Lovell 

Send responses to 
correspondents. 

Complete. 30-Jun-08   
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Old Minster Lovell 

19 16-Jun-08 Chicane at 
bottom of Brize 
Norton Road 

The chicane appears to 
be dangerous for larger 
vehicles as they are 
slower to move from 
standing still and 
oncoming traffic is not 
forgiving. Please consider 
either 1) removing the 
chicane. OR 2) erect 
better signage on both 
approaches to the 
chicane. 

Complete. 30-Jun-08   

20 16-Jun-08 Posts opposite 
Bridge Cottage 

Chase MDP Fencing for 
an installation date. 

Chased to no 
avail. 

   

21 16-Jun-08 War Memorial When Joslins have 
completed their work, 
forward a copy of the 
invoice to the War 
Memorials Trust for grant 
monies.  Raise cheque for 
payment. 

    

22 16-Jun-08 2008 Audit Ensure audit paperwork is 
received from ABS 
Accounting in time for July 
meeting. 

Complete.    

23 16-Jun-08 Street lighting, 
Lower Crescent 

Pursue with Street 
Lighting Dept when SB 
has forwarded pole 
number. 

Complete. 21-Jun-08   

24 16-Jun-08 Parish Council 
Elections 

Forward election 
decisions to applicants. 

Complete. 24-Jun-08   

25 16-Jun-08 Oxfordshire 
Village of the 
Year 

Arrange sub-committee 
meeting with DH, SB, JS 
to review application.  
Circulate agreed date to 
all Councillors. 

Complete. 27-Jun-08   

26 16-Jun-08 Flooding in Old 
Minster Lovell 

Write letter of support to 
Environmental Services, 
WODC re. flood waters 
from Mr Abraham's land. 

Complete. 24-Jun-08   

27 16-Jun-08 Planning 
applications 

Arrange a meeting before 
4 July to determine 2 
applications. 

Complete. 24-Jun-08   

28 16-Jun-08 Planning 
applications 

Contact the Enforcement 
Officer re. 101 Brize 
Norton Road re. planning 
conditions. 

Complete. 18-Jun-08   

29 16-Jun-08 Correspondence Request pothole is 
repaired more effectly, 
next to manhole cover, 
Brize Norton Road. 

Complete. 24-Jun-08   

30 16-Jun-08 Correspondence Liaise with Witney 
Roadrunners re. Witney 
10 Road Race passing 
through village. 

Complete. 30-Jun-08   

31 16-Jun-08 Correspondence Liaise with W.I. Re. 
replanting verge and 
Yorkshire Tea grant. 

Complete. 30-Jun-08   
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32 16-Jun-08 Question Time Ascertain where the surface water from 
Cotswold Close runs off to. 
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OCC Highways – Actions/Projects/Works 
 

No. PC 
Meeting 
Date 

Project/Works Action Required Action Taken Update by OCC (Paul - please add your 
comments to this column).  

Date of 
Update 

1 20-MayRipley Avenue 
Management 
Committee 

Request pedestrian safety barriers be 
installed in Ripley.  OCC. 

Referred to PC.  Please install a 
second pedestrian safety barrier 
or birds-mouth fencing on the 
property/footpath boundary to 
avoid footpath users using 
garden. 

Katherine - first I have seen re this proposal, even 
if birdsmouth fencing is installed to protect the 
property owners frontage, the problem still 
remains that the staggered barrier situation 
cannot be implemented as requested due to the 
available width and the adjacent driveway access. 

  

2 20-MayRefurbishment of 
Spar Shop grass 
verge areas 

1) Approval sought for revised 
submitted plan.  2) A revised quote of 
£6000 has been advised - is this 
correct?  3) Level of contribution from 
OCC (if any)? 

  No problem with revised plan - issue with 
contribution from County as there is little funding 
available .  

  

3 20-MayOld Minster Lovell Kerb repair - please refer to photo. Now reported to Highways 
reception. Ref.no. 184 392. 

Will arrange for kerb repair to be added to the list 
for repair. 

  

4 16-JunRefurbishment of 
grass verge by Spar 
shop 

How high is the proposed birdsmouth 
fencing? 

  Birdsmouth fencing will be approx 500mm above 
ground level. 

  

5 16-JunRefurbishment of 
grass verge by Spar 
shop 

How effective is the scheme 
perceived to be?  Do you think that 
with this scheme, people will still try 
to make short-cuts.  Are there any 
alternatives? 

  There are no guarantees that people will not try to 
jump the fencing but how can this be controlled 
apart from higher fencing or very prickly bushes. 

  

Issues raised:-       

1)  Footway is less than 1.2m.   Minimum width of carriageway has to be 
maintained. 

  

2)  Carriageway has not been 
repaired. 

  Agreed, still to be done.   

3)  No pedestrian signs on the 
ground. 

  not required   

4)  Giveway road markings are too far 
back to visibly see oncoming traffic. 

  presumably at bridge, potential for slight 
improvement but not much, aware of this issue 

  

6 16-JunExperimental One-
Way system, Old 
Minster Lovell 

5)  Grass verge to be cut on the 
eastern arm. 

  Will try to arrange   
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6)  Request copies of traffic surveys.   No problem they are available electronically will 
email through 

  

7)  Poor sight-line at the give-way 
point on the bridge is poor.  Could a 
mirror be installed to see oncoming 
traffic? 

      

8)  Lots of one-way signs.   required for one way system    

7)  Awful road markings.   ???????????????????????   

   

9)  Please clarify whether cyclists are 
permitted to use the footway on 
Windrush Hill. 

  no, cyclists have to follow the rules of the road - 
unless they get off their bikes 

  

7 16-JunChicane at bottom 
of Brize Norton 
Road 

The chicane appears to be 
dangerous for larger vehicles as they 
are slower to move from standing still 
and oncoming traffic is not forgiving. 
Please consider either 1) removing 
the chicane. OR 2) erect better 
signage on both approaches to the 
chicane. 

  OCC not aware of ANY concerns. No plans for 
change 

  

8 16-JunCorrespondence Potholes need to be repaired more 
effectively (apparently they have 
been repaired a number of times), 
next to manhole cover and drain 
covers, 86 and 90 Brize Norton Road. 

  Aware of issues in BNR with regard to surfacing 
issues. OCC have an obligation to keep the roads 
as safe as possible. Resurfacing etc is a bonus 

  

9 16-JunQuestion Time Ascertain where the surface water 
from Cotswold Close runs off to. 

  Will need further investigation   
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MINUTES OF MEETING HELD ON 7TH JULY 2008 AT 4.30PM 
AT MINSTER LOVELL METHODIST CHURCH 

 
 
Present:- 
 
Dave Austin, Contracts Officer, WODC 
Dave Jones, Grounds and Cleansing, WODC 
Stuart Ford, Temporary Ground Maintenance Officer, WODC 
 
Minster Lovell Parish Council:- 
 
Cllr Stephen Hodge 
Cllr Tom Smith 
Cllr Jonathan Stowell 
 
Mr Hodge opened the meeting and explained that the reason for calling the meeting was the poor standard of 
workmanship being evident this year. 
 
Mr Austin apologised for the missed cuts and poor workmanship identified by the Councillors.   
 
Mr Austin advised that following a direct question from Mr Smith that they had a team of 12 men and that they 
were not short of staff and that he was trying to resolve issues with his staff regarding the poor performance.   
 
He commended the two operatives tasked with Minster Lovell and suggested that the failure was most likely due 
to poor communication and the lack of accurate and up-to-date plans being given to the staff. 
 
Mr Hodge reminded Mr Austin that this was a contract that had been entered into and poor performance would 
not be tolerated.  Mr Austin explained that this was a relatively new concept of undertaking private contracted 
works. 
 
On rare occasions such as flooding on the 3rd June, some of this team were asked to help out with flood 
clearance and consequently grounds maintenance was deferred.  He accepted that this had not been explained 
to his clients during pre-contract negotiations for which he apologised.  He confirmed following a question from 
Mr Stowell that the work was merely deferred rather than cancelled and in future would give notification if this 
was the case, so that the Parish Council could inform parishioners. 
 
Mr Jones advised that dated worksheets were kept and that he intended issuing a schedule of dates to be e-
mailed to Katherine the Parish Clerk. 
 
Mr Austin agreed to issue a credit note against the missed cuts, and eventually after discussion accepted that he 
would rectify those areas that had been missed several times immediately. 
 
Mr Austin asked Mr Jones, to show the team the full extent of areas to be cut on the next routine cut.   
 
Mr Austin advised that invoicing would be monthly and carried out by Liz Paine. 
 
The meeting closed at approximately 5.20pm. 
 
 
 
 
 
Cllr Stephen Hodge 
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